	
	Terms of Reference

Geographic Information Systems (GIS) Associate 




1.
Post Title:
GIS Associate

2.
Supervisor: 
GIS Analyst 

3.
Duty Station:
GIS Lab., Lahore

4.
Grade:  
C3

5.
Contract Type: Annual

6.      Duties and Responsibilities:

· GIS data development including digitization (on-screen and tablet digitizer based), post data processing and map making

· Create, maintain and QA/QC geospatial data sets using ArcGIS

· Tabulation of attribute information of developed geographic features into standard/conventional relational databases

· Maintaining record of spatial data (meta-data) and its proper archiving

· Conduct field surveys for data collection (biophysical and geographic) as and when required

· Conduct and compile research data using both primary and secondary data sources

· Perform any other tasks assigned on need basis

7.
Required Qualifications: A minimum of M.Sc. degree in GIS, Space Sciences or Geography 

8.
Required Experience: A minimum of one year experience in GIS operations.

9.
Language Requirements: Speak, read and write English. Competence in any additional computer programming language would be an added benefit.

10.
Other Relevant Requirement/Information: Basic use of software packages such as ESRI’s ArcViewGIS, ArcInfo and ArcGIS. 
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